Sample Christian School[footnoteRef:1] [1:  The phrase “Sample Christian School” can be replaced with the school name by a search and replace.] 

Letter Three (“Offer Letter”)[footnoteRef:2] [2:  This letter should be used as a template, with all footnotes removed, and printed on school letterhead.] 


Dear [names of parents/guardians]
I am very pleased to be able to offer a place at the School[footnoteRef:3] for: [3:  Replace references to School with College if applicable.] 


	Name
	Year Level
	Year of Entry

	
	
	


(Please note: if applications were made for more than one child you may receive separate offers for each child)
I enclose our Enrolment Conditions, and Privacy Information. Please read these documents carefully as they may have changed since you initially completed your Application for Enrolment.  The attached documents replace any previous versions you may have seen or received.
To accept this offer, please sign at the bottom of each of the attached pages where indicated and return them by [due date] to the Registrar,[footnoteRef:4] [name]. These documents can be handed in at the School or mailed to [postal address].  Continued enrolment is conditional upon ongoing satisfaction of the requirements in these documents. [4:  The term “Registrar” is used through the Toolkit but should be replaced with the applicable position title within the school.] 

[The Enrolment Bond is also required to be paid and is refundable when your last child leaves the School providing there are no outstanding payments due to the School. It is however not refundable should you withdraw your child prior to commencement with the School.][footnoteRef:5] [5:  Delete if not applicable.] 

[bookmark: _GoBack]The vision of our School is [insert brief summary of school vision] and we are committed to that purpose.  I believe you have made a wise choice in enrolling your child at our School and I look forward to receiving your acceptance. 
Yours faithfully,


[Name]
Principal
